
Director of Human Resources 

Human Resources 

University of Bath 

Claverton Down 

Bath 

BA2 7AY 

CC: Data Protection Officer, Office of the University Secretary 

_____/_____/2015 

To the Director of Human Resources, 

I am writing to make a subject access request under the Data Protection Act 1998 for personal 

information you hold about me and to request backdated pay for work that I have done for the 

University of Bath between April 2009 and October 2014. 

I understand that after discussions with representatives of the University and College Union, the 

University of Bath has recently changed the calculation it uses to determine the amount of holiday 

pay to add to the hourly rate of pay for staff with “Casual Worker Agreements”. I note that until 

October 2014, the “Rates of Pay for Casual Workers” published on the University website stated that 

holiday pay was 10.7% of the hourly rate for staff on each pay grade, but that this has now been 

changed to 12.07%. 

The new rate is in accordance with the Working Time Regulations (WTR) 1998, as amended in 2007. 

However, this rate should have come into effect on 1st April 2009. It would appear that the university 

has been in violation of the WTR during the 67 month period between April 2009 and October 2014. 

Therefore, I believe that staff who have done work on “Casual Worker Agreements” with the 

University of Bath between April 2009 and October 2014 have been denied their statutory minimum 

holiday entitlement, and have been underpaid with respect to their holiday pay as a result. 

I therefore request that you promptly address the underpayment of holiday pay for all work that I 

have done for the university between April 2009 and October 2014. Please inform me as soon as you 

are ready to transfer the corresponding sum, for all work done and with interest paid at the statutory 

rate. 

Further, and in relation to the above, please supply the information that I am entitled to under the 

Data Protection Act 1998 relating to the contracts and agreements that I have or have had with the 

University of Bath between October 2004 and October 2014. I have listed the specific items in an 

attached Subject Access Request Form. 

I enclose a photocopy of my proof of identity. 

It may be helpful for you to know that a request for information under the Data Protection Act 1998 

should be responded to within 40 days. I would be grateful if you could confirm this request by email 

reply as soon as possible.  If you have any queries or questions then please contact me by email at the 

address contained in the attached form. 

Yours faithfully, 


